Certificate of Personal Effectiveness: Level 2
Assessment plan
Centre name:										Centre number: 

	Assessment plan – CoPE Level 2
Communicating Through Discussion (in a group)								

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	D2.1  Make clear relevant contributions in a way that suits the purpose and situation 
	2.1.1  Find out about the subject and prepare for the discussion
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	2.1.2  Make contributions that are relevant to the subject and purpose of the discussion 
	
	
	
	

	
	2.1.3  Give information clearly and in appropriate detail
	
	
	
	

	
	2.1.4  Present points of view persuasively using supportive statements and evidence
	
	
	
	

	
	2.1.5  Use language to suit the situation
	
	
	
	

	
	2.1.6  Judge when to contribute and when to let others take part
	
	
	
	

	D2.2  Listen and respond appropriately to what others say
	2.2.1  Demonstrate listening skills by making appropriate interjections and using appropriate body language
	
	
	
	

	
	2.2.2   Respond to questions appropriately
	
	
	
	

	
	2.2.3  Ask questions to elicit further information or clarify positions held by others
	
	
	
	

	D2.3  Help to move the discussion forward
	2.3.1  Develop points made by others
	
	
	
	

	
	2.3.2  Use strategies to maintain the focus of the discussion on its original purpose, e.g. asking questions, making links, summarising key points
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