Personal and Social Effectiveness qualifications: summative assessment plan
DP1: Delivering a project Level 1
	Centre name:
	Centre number:



	Learning outcome
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	By when?
	Evidence

	LO1 Be able to plan to research a
chosen project topic

	1.1 Write a short plan of activities to do the project
	Review the topics for the project titles that have been chosen in the formative activities or new topics that the learner has chosen to research 
	To include: 
Review of project title (verb usage and scope of project)

Review of project aims
	Enter your time frame (eg Term 2 or week 12)
	To include: 
Project proposal – Project Form 1

Resources used from Project journal (please specify)

Recorded on project tracker

	
	1.2 Identify sources of information for your research
	
	Review of research planning (please specify)

Observation of learner  
	
	Initial project review – Project form 3

Draft development of project plan – Project form 4

Resources used from Project journal (please specify)

Recorded on project tracker

	LO2 Be able to research a chosen
project topic
	2.1 Carry out the research activities according to your plan
	
	Review of project outputs (please specify)


	
	Development of project plan – Project form 4

Activity log - Project form 5 

Resources used from Project journal (please specify)

Recorded on project tracker

	
	2.2 Monitor your progress regularly against the plan
	
	Review of learner project outputs (please specify)


	
	Activity log – Project form 5 and Midpoint review – Project form 6 

Resources used from Project journal (please specify)

Recorded on project tracker

	
	2.3 Use your research to write up your research findings in a project report
	
	Review of project outputs (please specify)


	
	Activity log – Project form 5

Resources used from Project journal (please specify)

Recorded on project tracker

	LO3 Be able to review your project
management skills
	3.1 Review your project management skills
	
	Review of project outputs (please specify)

Observation of learner  
	
	Midpoint review – Project form 6 

Learner Witness statement or personal statement about time management

Resources used from Project journal (please specify)

Recorded on project tracker

	LO4 Be able to give a presentation
about your project
	4.1 Prepare a presentation about your project
	
	Review of project outputs (please specify)

Observation of learner  
	
	Final review – Project form 7

Resources used from Project journal (please specify)

Recorded on project tracker

	
	4.2 Use prepared resources to deliver
your presentation to a non-specialist
audience
	
	Review of project outputs (please specify)

Observation of learner  
	
	Presentation and discussion record – Project form 8

Resources used from Project journal (please specify)

Recorded on project tracker

	LO5 Be able to discuss your project
	[bookmark: _GoBack]5.1 Respond to questions from non-specialists
about your project
	
	Review of learner Q & A sheet

Observation of learner  
	
	Presentation and discussion record – Project form 8

Resources used from Project journal (please specify)

Witness statement about responding to questions from audience about own project 

Recorded on project tracker

	LO6 Be able to discuss someone
else’s project
	6.1 Make relevant comments to contribute
to a discussion about someone else’s project
	
	Review of project outputs (please specify)

Observation of learner  
	
	Project outputs (please specify)

Resources used from Project journal (please specify)

Witness statement about contribution to discussion about someone else’s project 

Recorded on project tracker

	
	6.2 Ask relevant questions about someone else’s project
	
	Review of project outputs (please specify)

Observation of learner  
	
	Project outputs (please specify)

Resources used from Project journal (please specify)

Witness statement about learner asking questions about someone else’s project

Recorded on project tracker
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