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	Assessment plan – CoPE Level 1
Introduction to Working with Others (in a team)                        										

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	WO1.1 Confirm they understand the given objectives and plan for working together
	1.1.1  Check that they clearly understand what they have to achieve
	Group/team to organise a tea party for elderly residents living locally.

Candidate to discuss with rest of group what needs to be done, who will do what and ground rules for working together. 

Candidate to complete CoPE Plan sheet, and collate/produce other evidence. 
	Observation of planning discussion and recording of individual performance. 

Review of  Plan sheet and other evidence.

Q & A to confirm individual understanding (if required).
	By mid Sept.
	CoPE Plan sheet
Notes from group discussion
Flipchart notes
Witness testimony
Activity log


	
	1.1.2  Identify what needs to be done and their individual responsibilities 
	
	
	
	

	
	1.1.3  Make sure they understand the arrangements for working together
	
	
	
	

	WO1.2  Work with others towards achieving the given objectives
	1.2.1  Carry out tasks to meet their responsibilities
	Candidate to carry out own tasks, and meet with group to check progress 

Candidate to complete CoPE Do sheet, and collate other evidence. 
	Observation

Q & A to confirm understanding of safe methods of working (if required).

Review of Do sheet and other evidence.
	Tea Party -
3rd week in Sept.
	CoPE Do sheet including integral witness statement.
Notes of progress meeting/s
Evidence of carrying out own role
Peer Statement
Activity log

	
	1.2.2  Work safely, following the working methods they have been given
	
	
	
	

	
	1.2.3  Check progress, asking for help and offering support to others, when appropriate
	
	
	
	

	WO1.3 Identify ways they helped to achieve things and how to improve their work with others
	1.3.1  Identify what went well and what went less well in working with others
	Candidate to engage in a review meeting with rest of group. 

One to one discussion with tutor.

Candidate to complete CoPE Review sheet, and collate other evidence. 
	Review of CoPE Review sheet and other evidence.


	By end of Sept.
	CoPE Review sheet
Minutes of review meeting
Activity log

	
	1.3.2  Identify how they helped to achieve things together
	
	
	
	

	
	1.3.3  Suggest ways of improving their work with others for next time
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