Certificate of Personal Effectiveness: Level 1
Assessment plan
Centre name:										Centre number: 

	Assessment plan – CoPE Level 1
Introduction to Improving own Learning and Performance                        										

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	LP1.1 Confirm their targets and plan how to meet these, with the person setting them
	1.1.1  Make sure targets clearly show what they want to achieve
	
	
	
	

	
	1.1.2  Identify clear action points and deadlines for each target 
	
	
	
	

	
	1.1.3  Identify how to get the support they need and the arrangements for reviewing their progress
	
	
	
	

	LP1.2  
Follow their plan to help meet targets and improve their performance
	1.2.1  Work through their action points to complete them on time
	
	
	
	

	
	1.2.2  Use ways of learning suggested by their supervisor, making changes, when needed, to improve their performance
	
	
	
	

	
	1.2.3  Use support given by others to help them meet their targets
	
	
	
	

	LP1.3  
Review their progress and achievements in meeting targets, with an appropriate person
	1.3.1  Say what they learned and how they learned, including what has gone well and what has gone less well
	
	
	
	

	
	1.3.2  Identify targets they have met and their achievements
	
	
	
	

	
	1.3.3  Check what they need to do to improve their performance
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