Employability: Level 1
Assessment plan
Centre name:										Centre number: 

	Assessment plan – Employability Level 1
Communicating with others at work														          Credits: 1

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	CWO1.1 
Understand how communication
takes place in own organisation
	1.1.1  Describe the structure of the organisation
	
	
	
	

	
	1.1.2  Identify the lines of communication within the organisation
	
	
	
	

	
	1.1.3  Describe the communication methods used within the organisation
	
	
	
	

	
	1.1.4  Identify who they may need to communicate with in the organisation
	
	
	
	

	CWO1.2  Be able to communicate
appropriately with others at work
	1.2.1  Communicate clearly in ways that suit their purpose and audience
	
	
	
	

	
	1.2.2  Respond to others’ communication with relevant:
· comments
· questions
· information
	
	
	
	



	Created by: 
	Job role: (eg teacher, assessor, internal moderator)
	Date: 

	Agreed by:
	Job role: (eg lead internal moderator, quality manager)
	Date:

	Approved by:
	ASDAN Job role: (eg quality manager, compliance officer, EQA)
	Date:


[bookmark: _GoBack]
[image: ]Employability_L1_AP_CWO © V2_2021
image1.jpg
> < ASDAN




