ASDAN Level 1 Foundation Project Qualification
Form F11 – Assessment and IQA/IM record (completed by the supervisor/ assessor and IQA/IM) 
	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	
	Centre number
	

	Supervisor/assessor name
	

	Project topic
	

	Proposed project title
	



	Other Level 1/Level 2 qualifications
	Awarding organisation

	
	

	
	

	
	

	
	



	Project outline	

	This should include the type of project (eg report, artefact, performance)

	Group project (tick ü one only)
	Yes
	No

	If yes, identify your role and responsibilities in the group project.



	Reason for the choice of project topic and title

	



	Learner signature
	
	Date
	


Form 1 – Project proposal (to be completed by the learner)

[bookmark: _Hlk103258876][bookmark: _Hlk103258875]ASDAN Level 1 Foundation Project Qualification
Form F1 – Project proposal 	(completed by learner)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name and number
	

	Supervisor/assessor name
	

	Proposed project title
	

	Project type
	Written report / artefact / performance 

	Group project? 
	Yes / No 
	Names of other group members 
	



	Supervisor/assessor comments

	Is the title clear? How does it demonstrate the purpose of the project?
	

	How does the project relate to the learner’s study, work placement or area of interest
	

	Are the proposed initial research and resources appropriate?
	

	Has the taught element taken place and how will it be used by the learner? 
	

	Is the project achievable in the proposed timescale? 
	

	What potential difficulties, if any, do you anticipate?
	

	Does the project have sufficient scope to meet all of the assessment objectives?
	

	How does the project topic support future learner progression? 
	

	For group projects only – What is the learner’s clearly defined individual role? 
	

	Date of project presentation
	

	Project proposal agreed
	Yes / No 

	Supervisor/assessor signature
	
	Date
	



	Internal moderator comments

	Feedback to supervisor/assessor:

	Internal moderator signature
	
	Date
	



ASDAN Level 1 Foundation Project Qualification
Form F2a – Initial project review, including proposal authorisation (completed by supervisor/assessor)


	To be completed if the initial project proposal requires further development
Forms F1 and F2a should be repeated until the project proposal is agreed.  

	Feedback to learner:



	Learner comments

	Please comment on the feedback given and any changes you intend to make as a result:

	Learner signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F2b – Initial project review, including proposal authorisation (completed by supervisor/assessor)

	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name and number
	

	Supervisor/assessor name
	

	Agreed project title
	



	Project aim 

	

	Project objectives 

	· 



	Project plan 
What are the steps you will take to complete the project?  

	Activity
	By who
	By when

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Resources: What resources do you need for the project?

	



	Research: What research will you carry out? 

	



	Problem solving: 
What challenges might you experience during the project? What could go wrong? How will you overcome these things? 

	



	Reviews: 
When will you meet with your supervisor/assessor to check on your progress?

	Initial review date
	

	Midpoint review date
	

	Final review date
	



	Learner signature
	
	Date
	



	Supervisor/assessor signature
	
	Date
	


Form 4 – Project plan (to be completed by the learner)
ASDAN Level 1 Foundation Project Qualification
Form F3 – Project plan 	(completed by the learner)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Date
	Activity*: to include research carried out and resources/tools used
	Time spent
	Comments: reflect on any unplanned activities you carried out, and any decisions you made and why you made them 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(add rows as needed)
*Any use of AI must be clearly noted, comments must include the purpose of any AI use

	Project log completed (this should be signed at the end of the project)

	Learner signature
	
	Date
	

	Supervisor/assessor signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F4 – Project activity log 	(completed by the learner)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Learner comments: reflect on your progress at the midpoint of your project

	Comment on your successes since the start
	

	Comment on any changes made to your project and why you have made them
	

	Outline the next steps needed to complete the project
	

	Learner signature
	
	Date
	



	Supervisor/assessor comments

	Please provide feedback and advice:

	Supervisor/assessor signature
	
	Date
	




	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Learner comments: reflect on your progress at the midpoint of your project

	Comment on your successes since the start
	

	Comment on any changes made to your project and why you have made them
	

	Outline the next steps needed to complete the project
	

	Learner signature
	
	Date
	



	Supervisor/assessor comments

	Please provide feedback and advice:

	Supervisor/assessor signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F5 – Midpoint project review (completed mid-way through the project by learner and supervisor/assessor)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	

	Presentation date
	



	Supervisor/assessor comments

	Presentation format
In-person/online, live/pre-recorded, viva, lecture, seminar, marketplace
	

	Audience
Number of people, relationship to the learner/interest in the project/role
	

	Resources/materials/props
Presentation software, slides, handouts, display items
	

	Presentation delivery
	

	Audience questions and learner responses 
	

	Group projects only: group interaction, individual learner contribution to presentation 
	

	Additional comments

	

	Supervisor/assessor signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F6 – Presentation observation record (completed by the supervisor/ assessor)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Organisation name
	

	Employer/manager name
	

	Agreed project title
	



	Employer comments

	What activities did the learner undertake?
	

	Has the learner completed all agreed activities?
	

	What insight has the work experience given the learner into the particular job or industry?
	

	What insights into the way the organisation operates and the challenges it faces has the learner gained?
	

	What other knowledge, understanding and skills has the learner gained through the work experience? 
	

	What records have been made by the learner while in the work environment?
	

	How could the learner’s project have a positive impact on the organisation? 
	

	Additional comments:

	

	Employer signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F7 – Work experience employer record 	(completed by the employer)

	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Supervisor/assessor comments

	What work-based activities were observed? 
	

	What relevant knowledge, understanding and skills were shown by the learner? 
	

	How did the learner communicate/interact with organisation employees? 
	

	How do the activities and knowledge/understanding/skills observed relate to the learner’s project? 
	

	Additional comments:

	

	Supervisor/assessor signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F8 – Work experience observation record 	(completed by the supervisor/assessor)

	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Learner reflection: 
reflecting on overall progress made at the end of the project, consider the project outcome and the presentation, relate your reflections to the assessment objectives

	Outline personal successes throughout the project
	

	Outline any challenges and how these were overcome/addressed, including changes made to your project plan
	

	Outline how feedback from the supervisor/assessor was used to improve the final project outcome
	

	What skills have been developed or improved through the project? 
	

	What else have you learned by doing the project? 
	

	What would you do differently if you did another project like this?
	

	What advice would you give someone else doing a Foundation Project Qualification? 
	

	Any other reflections
	

	Learner signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F9 – Final project review 	(completed by the learner after the presentation and before submitting the project for assessment)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Project checklist

	Document/evidence
	Form number
	Submitted? 
Yes / No / N/A
	Evidence reference page number

	Project proposal
	F1
	
	

	Initial project review, including project proposal authorisation
	F2a
	
	

	Initial project review, including project proposal authorisation
	F2b
	
	

	Project plan
	F3
	
	

	Project activity log
	F4
	
	

	Midpoint project review
	F5
	
	

	Presentation observation record
	F6
	
	

	Work experience employer record
	F7
	
	

	Work experience observation record
	F8
	
	

	Final project review 
	F9
	
	

	Written report (with appropriate word count)
	-
	Word count = 
	

	Artefact / performance evidence
	-
	
	

	Presentation evidence (slides, notes etc.)
	-
	
	

	Reference list / bibliography 
	-
	
	

	Other evidence as appropriate (eg Gantt chart, photos, audio/video recordings)
	-
	
	



	Learner declaration

	I declare that to the best of my knowledge the work submitted for this project: 
· is my own 
· has been produced without any assistance beyond that recorded and allowed by the ASDAN Level 1 Foundation Project Qualification specification
· is not work that has been or will be submitted for another qualification

	Learner name
	

	Learner signature
	
	Date
	



	Supervisor/assessor declaration

	I confirm that the learner’s work was completed under the conditions set out in the ASDAN Level 1 Foundation Project Qualification specification. 
I have verified the authenticity of the learner’s work and am satisfied that to the best of my knowledge the work produced: 
· is solely that of the learner 
· has been produced without any assistance beyond that recorded and allowed
· is not work that has been or will be submitted for another qualification

	Supervisor/assessor name
	

	Supervisor/assessor signature
	
	Date
	


ASDAN Level 1 Foundation Project Qualification
Form F10 – Evidence record and declarations (completed by the learner and supervisor/assessor)
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	Learner name
	

	Qualification
	Level 1 Foundation Project Qualification

	Centre name
	

	Supervisor/assessor name
	

	Agreed project title
	



	Assessment objective
	Supervisor/assessor comments
(Justification for the mark awarded)
	Supervisor/assessor mark
	Internal moderator mark

	AO1. Manage a project 
(10 marks)
	
	
	

	AO2. Use resources to inform the project 
(10 marks)
	
	
	

	AO3. Develop and realise the project 
(20 marks)
	
	
	

	AO4. Review project outcomes
(10 marks)
	
	
	

	Total marks
	/50
	/50



	Supervisor/assessor signature:
	
	Date:
	

	Internal moderator declaration 
(where sampled)

	I confirm that internal moderation of this work has taken place and that the taught element has taken place.

	Internal moderator name
	

	Internal moderator signature
	
	Date
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