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	Assessment plan – Employability Level 2
Team working																	          Credits: 3

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	TW2.1 
Understand what helps teams to work effectively
	2.1.1  Describe what makes groups or teams effective
	
	
	
	

	
	2.1.2  Give an example from own experience of how individual behaviour has:
· had a positive effect on a team achieving its objectives
· had a negative effect on a team achieving its objectives
	
	
	
	

	TW2.2  Be able to plan to work in a team
	2.2.1  Agree the objectives the team is planning to work towards
	
	
	
	

	
	2.2.2  Agree the ground rules for working in the team
	
	
	
	

	
	2.2.3  Share relevant information to agree what needs to be done including:
· the tasks the team has to carry out
· the resources needed
· timescales and deadlines
	
	
	
	

	
	2.2.4  Suggest ways they could contribute to the work of the team and agree each individual’s responsibilities
	
	
	
	

	
	2.2.5  Agree the arrangements for working together as a team relating to:
· who they will be working with, where and when
· health and safety procedures
· the appropriate people to go to for advice and support when it is
needed
	
	
	
	

	TW2.3  Be able to work co-operatively with
others to achieve team objectives
	2.3.1  Organise and carry out tasks safely to meet own responsibilities
	
	
	
	

	
	2.3.2  Make effective use of resources including support
	
	
	
	

	
	2.3.3  Pace work to meet deadlines
	
	
	
	

	
	2.3.4  Use appropriate methods to produce the quality of work required
	
	
	
	

	
	2.3.5  Help to resolve disagreements or other problems with the work
	
	
	
	

	
	2.3.6  Reflect on progress of own work and that of the team
	
	
	
	

	
	2.3.7  Seek advice, and support others, when needed
	
	
	
	

	TW2.4  Be able to review the work of the team and own contribution, and agree how to improve own skills
	2.4.1  Exchange information on what went well and less well in the work of the team including: ground rules, working relationships and whether the team achieved its objectives
	
	
	
	

	
	2.4.2  Explain how they personally helped the team to achieve its objectives
	
	
	
	

	
	2.4.3  Suggest and agree ways of improving how hey work as a member of a team in the future, including their interpersonal skills
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